


Las Virgenes Unified School District      
4111 Las Virgenes Rd. Calabasas, CA 91302 

Human Resources 
Phone 818.878.5260  

Fax 818.880.1087    
 

COVID-19 
LEAVE OF ABSENCE REQUEST FORM 

 
To request COVID-19 related leave, or to request to be paid for COVID-19 leave taken after January 1, 2021, please submit this 
form to the Office of Human Resources.   
 
Employee Name: _______________________________  Certificated Classified Management   
 
Job Title: _____________________________________ Site/Department: _________________________________ 
 
Home Phone: _________________________________ Email: _________________________________ 
 
Please select from the following reasons why you are unable to report to work or telework: 
 

___ Caring for Yourself: You are subject to quarantine or isolation period related to COVID-19 as defined by an order or guidelines of 
California Department of Public Health, the federal Centers for Disease Control and Prevention, or a local health officer with jurisdiction 
over the workplace, you been advised by a healthcare provider to quarantine, or you are experiencing COVID-19 symptoms and seeking 
a medical diagnosis. 

 
___ Caring for a Family Member: You are caring for a family member who is subject to a COVID-19 quarantine or isolation period or have 
been advised by a healthcare provider to quarantine due to COVID-19, or you are caring for a child whose school or place of care is 
closed or unavailable due to COVID-19 on the premises. 

 
 ___ Vaccine-Related: You attended a vaccine appointment or cannot work or telework due to Vaccine-related symptoms.  
 
Dates of leave requested: ________________________________________________________________________________ 

 
Please attach available documentation. If necessary, please attach rationale or comments. 
  

 

Employee's Signature: Date:     
 
 

^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^OFFICE USE ONLY^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 
 

   Approved Denied 
 
Assistant Superintendent or  Designee  Date 
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